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Bender & Company CPAs, P.C.

Certified Public Accountants and Business Advisors

Client’s Staff logins

1) Login in to the accountants office website
a. Click “Manage Rights” on the left of the screen

b. Either select “Add New User” or select an old user to edit

i. Fillin the “Name”

ii.
iii.
iv.

v. Click

Fill in the “Login Name”
Checkmark the “Active” box.
Checkmark the “Payroll Relief” box

“Done” when finished

Note: Tax Organizer and CyberCabinet are not active applications and should be left blank

My Applications

Payroll Relief

Utilities
Smartlink

Download PC products

’.. Bender & Company CPAs, P.C.
‘ Centificd Public Accountants and Business. Advisars
Welcome George

My Portal

Announcements
Mow our firm can work more closely with you on real time.You wil experience significant benefits from this capability.

Please call our firm if you have any questions.

Change Password |  Exit

Test Payroll Company
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Certificd Public Accountants and Business Ad

Welcome George

Setup access righ a
Select U

User Details:

Name:
LoginMame:
ctive
Select application for access
[JTax Organizer
[lcybercabinet
ayroll Relief

\\\\\

Setup access rights

| First time password will be same as loginname.

[ Done Cancel

J

Change Password |  Exit

Test Payroll Company
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Client’s Employee Logins Setup and Editing

1) Login in to the accountants office website
2) Click on “Payroll Relief” in the upper left corner
3) Under the “Employees” tab click on “Contact” and select the appropriate employee from the
drop-down screen.
4) Check mark the “Allow Access” box at the bottom on the screen
a) Assign a Login Name using consistent criteria (For example: First letter of first
name, last name, Employee #) (Ex. “JAdams2”)
b) Use the pre-filled P/W from Payroll Relief
c) Click on the “Send e-mail with login and password to employee” and it will send to
the e-mail address in the system.

Note: Employees have access to pay stubs, W-2’s, and personal information via their logins.

. D — My View | Dashboard | Calendar | Messages | Help | Exit
‘.’ Cenified Public Accountants and Business Advisors
Test Payroll Company

Payroll Relief @

E3 Employer v Employees Contractors Payroll Processing  Compliance Reports Integration Resources

% Contact ‘if Salary/Hours A Taxes “$ Deductions @ Direct Deposit ﬁ'# PTO

Bl r——

Employee Contact = ‘é_] lﬂ o
Employee #: 2
SSN: AP0
First Mame™*: John | M.I.:I:l Last Mame™: |Adams
Address 1: 12620 Lamplighter Square
Address 2; [ canadian Address
City: Saint Louis | State: ‘MO V‘ Zip: |63128 |
County: ZI or enter here: | ‘
Gender: @ Male O Ferrale Date of Birth:| |
E-Mait: |
Employee Portal: [ ajow Access

* required field
MNote: All social security numbers will be verified using the Social Security Number Verification Service provided by the SSA.

Render & Company CPAs, P.C. My View | Dashboard | Calendar | Messages | Help | Exit

“. Cartified Pablis Accountants and Busizass Advisors

Test Payroll Compan
Payroll Relief @ & e

Employer « Employees Contractors  Payroll Processing Compliance Reports  Integration Resources
® contact %o Salary/Hours & Taxes *% Deductions @ Direct Deposit £ p10
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Employee Contact @ ‘g_] ‘£] @

Employee #: 2 )
SSH: s 3920
First Name™: John | M.I.:l:l Last Mame™: |Adams
Address 1z 12620 Lamplighter Square
Address 2: O canadian Address
City: Saint Louis | State: ‘MO V| Zip: ‘63128
County: Zl or enter here: |
Gender: @ Male O Fermale Date of Eirth:| |
E-Mail: \ |
Employee Portal: [l Allow Access TN
Login Name: JAdams2
Password: gytyF&B * Mt be at least 7 characters and contain at least 1 letter and number
Confirm Password: gytyF&B
Send email with login and password™ nployee

* reguired field
Note: All social security numbers will be verified using the Social Security Number Verification Service provided by the SSA.




